
Government of Jammu & Kashmir' . -
Deoartment of Rural Development & Panchayati RaJ'

civil Secretariat, Jammu/Srinagar'

Subjeat:- Powers and functions of Programme Omcers under the scheme

MGNREGA.

Government Order No'207-RD&PR of 201-3

D a t e dr 14' 08 -2013

Sanction is hereby accorded !o the adopuon of Job Chart-for Programme

off,ceri-engiged on contractual basis under the scheme MGNREGA as per

annexure-a to this Order.

By order of the Government of Jammu and Kashmir'

sd,l_
(Farooq Ahmad Peer) IAS,

Commissioner/S€cretary to Government
Rural Development Department

No :-RD/MGNREGA/ 1 6 I 2OLI- L2

Cop)' to the:-

01. Director, Rural Development DePartment, Kashmir'

02, District Development Commissioner

6:. oi: *itt Hon'ble Minister, Rural Development & Panchayati Raj'

c,4. l"lember secretary, sEGc (MGNREGA), J&K

Dated: 14.08.2013

for informauon,

for information.

(all) for information & n/a.
(all) for information & n/a.
(all) for information & fr/a.

05. Project officer wage Employment (ACD)

6i. putl!".v. to nontre Moi, Rural Development & Panchayati Rai

oi- pw. s".u. to Cotmr/Secretary to Govt, Rural Development Department

08. All Block Development Officers for information'

Ds.lncharbe Webslte.
10. Gqvernment order flle/stock file.

- _2013

(all) for favour

4.

6.

District Panchayat Oflicer
Block Development O{Iicer
Programme Officer MCNREGA

b
v\14tu, ,:ll(

^ (nh...lhmad W.nl)
/ I unccr ercrctr" to (bvwrncat,

D4.no.!i ttr{..r D.v.roto.!. c ru.hrv.d R.J

W'

",,.ffJ;tT;"":,f ,o;"-""Tn:3;o#[-o
No:-DRDK/Estt/Xf \q*\\SR I Dated: -
Copy of the above forw'aided t6'tAe:- I1. Additional District Development bommissioner /pD DRDA

of information and n/a.
2. District Programme coordinator MGNREGA (project olficer wage Emproyment / AcD (an)

for favour of in.formation ald n/a.
3. Executive Engineer REW (all) for information & n/a. He is requested

endorse the copy of the Govt. order to all Sub-Divisions of his District.

IE
{

emar:{ddtashmir@grnar.(om
rAugust 20 13

7. Record KeeDer.

t. 1(c \sr.\{L

weDsrtei-wwwdrdk.ntc.in



FUNCTIONS & POWERS OF PROGRAMME OFFICER (PO MGNREGAI

The Programme Officer acts
NREGS (MGNRtrcS) at rhe Block
Programme Ol'fice r. is lo ensure
emplovme nt \\,ithin 15 days.

Responsibilities/ F unctions:
Programme Officer:

X,

as a coordinator for Mahatma Gandhi
level. The primary responsibility of the

that anyone who applies for work gets

Following are the main responsibilities of

i. Preparation of. . Block- level plans after consolidating allpermissibre/ l'easible ygrk project proposals received from HalqaPanchayats and submitting it to the District programme coordinator tbr
a pproval.

rr. (ietting thc estimates prepared for works.

llr' Irc shall initiate the proposar for issurng of work commencernenr,ut'h.rities in favour- of panchayat Secretaries & authoritl, ]o. *,o.r.commencement shall be issued by Block Devel0pment officer concerned.

rv. lssr-rirrg <-r1'Mr-rster rolrs, Iv{easurement Booksrunder his seal & signatures.

v Monitori'g a'd supervision of works taken up by Halqa panchayats andother implemcnting agencies within the Block.

vi. Ensuring, payment of unemployment allowance in case employment rsnot provided on time.

vlr. Maint.aining proper accounts of the funds received, released and utilizedu'ith propcr book keeping.

r iii. I{r.rlrrssing grievances within the BIock.

rx Ensuring conduct of social audits and follow up on required actions.

rnsu'ng malntenance of all the required information and records o| allimplcmer.rting agencies .Th, 3. Job bard ,.ti.,"r, Employment Register,Work Register, Gram . Sabha resolution,- copies of the sanctions(ardministrative or technical o, fin.r,.iall,--*-"rr. .."u'--.,Ji""ilru
commencement order, I\,Iuster Roll issue and receipt ."gi"i.., 'frrf 

""i".
l, 

*o,t", wagc payment acquaintance, materials _ bills and-v;;;;;;ii".
@IL


